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Terms of Reference – Special Olympics GB Accredited programme [ENTER SOGB ACCREDITED PROGRAMME/CLUB NAME]
Please note – this document is for delivery purposes only to help Special Olympics GB Accredited Programmes with more complex or layered structures 
This template is designed to be a tool for accredited clubs and programmes to specifically tailor to their needs and help with local clubs integration into their accredited programme.
How to use this template
· Where it reads anything in red throughout this document, please enter this information.
· Delete any text highlighted in yellow – this is for the user/ accredited programme committee only.
· Do NOT use this document in place of any other mandatory accreditation, registration or compliance processes imposed by Special Olympics GB for accreditation, such as:
· SOGB Accreditation Form (one per programme/club)
· SOGB Accreditation Agreement (one per programme/club)
· SOGB Member Registration forms (athletes and volunteers)
· SOGB Policies and Procedures
As such, this document is for local programme use only.
· Share and discuss the contents of this template with your club/programme committee, agreeing where any amendments or additions may be required based on the specific structure, processes and key individuals/contacts within your accredited programme/club.
· When this has been actioned, this document can then be shared with individual local clubs which connect into your accredited programme ‘network’ to help interpret the SOGB requirements, processes and guidance applicable to them in a practical context.

Purpose of this Document
This Terms of Reference outlines simplified information taken from the Special Olympics GB Accreditation Agreement for practical understanding and implementation on a local club level within an accredited network structure. The document highlights specific requirements and responsibilities for Enter Local Club Name in becoming accredited via Enter SOGB Accredited Programme Name with Special Olympics GB. This ensures a consistent delivery of compliant sporting opportunities for people with intellectual disabilities across the Special Olympics GB delivery model and membership network.
Please note – this document is based upon the Special Olympics GB Accreditation Agreement for practical implementation only and does not replace this as a legal document.
Information only

We are delighted that you have chosen to show your commitment to providing sporting opportunities for people with an intellectual or learning disability by being a part of the Special Olympics GB (‘SOGB’) family in Enter Region.
This document sets out the practical actions applicable to your club under the terms of your Special Olympics GB Programme’s Accreditation which must be followed.
By reviewing and signing this document, [Enter Local Club Name] is confirming that the Special Olympics GB vision and philosophy to enhance the lives of people with an intellectual disability by providing high-quality sports coaching and competition programmes for athletes of all abilities is shared and applied within [Enter Local Club Name]’s activity. 
This document must be reviewed and re-attested enter frequency by enter individual and sent to enter SOGB Accredited Programme Main Contact Name directly.

Vision
Special Olympics GB Vision:
‘To grow a strong organisation that will transform the lives of the 1.5 million people who live with intellectual disabilities in Great Britain through sport.’
In being a part of [Enter SOGB Accredited Programme Name], [Enter Local Club Name] acknowledges and accepts its role in sharing and applying the Special Olympics GB Vision, within the parameters of accredited activity as defined and approved through the process of Special Olympics GB Accreditation within [Enter SOGB Accredited Programme Name]. 
This is to:
· support the Special Olympics GB Strategy, Mission and Values;
· provide year-round sports training in a variety of Olympic-type sports for children and adults
· with intellectual disabilities;
· provide year-round competition and pathway opportunities to Registered SOGB Members, as per the Rules set out in the SOGB Guide to Competition and applicable SOGB member processes;
· provide opportunities to develop fitness, demonstrate courage, experience joy and participate;
· provide support, guidance, and information upon request to any current and prospective Members and Member’s families; and
· advocate for the ethos, brand and reputation of SOGB at all times.
Enter club specific vision, values and/or objectives here if appropriate – for example:	Comment by Emma Kane-McGuigan: If the programme has specific information to add here is the best place for this personalisation
Special Olympics PROGRAMME NAME Objectives:
1. Provide year-round sports training and competition opportunities for people with intellectual disabilities in accordance with Special Olympics Great Britain ("SOGB") standards
2. Ensure safe, inclusive, and accessible sporting activities for all participants to the best of the club's capacity and capability in a safe, meaningful and fun sporting environment, aligned with SOGB values
3. Maintain proper governance and operational standards as outlined by Special Olympics GB
4. Support the wider Special Olympics GB mission through local delivery
5. Develop and maintain strong community partnerships to enhance programme delivery

Compliant and Approved Special Olympics GB Accreditation grants clubs access to:	Comment by Emma Kane-McGuigan: Programme may wish to include this - depending on the nature of club relationship, structure, etc.
(a) coverage from Special Olympics GB’s third party liability insurance subject to exclusions; 
(b) access to the Special Olympics GB’s name, Special Olympics GB Logo or any other Special Olympics GB Mark subject to Special Olympics GB Rules and Requirements; 
(c) the right to deliver sport and activity opportunities in Special Olympics GB within applicable rules and requirements; 
(d) the right to participate in any Special Olympics GB sanctioned competitions and events subject to Special Olympics GB Accreditation; and
(e) access to any Special Olympics GB support, training, and resources; 









Enter Local Club Name Requirements 
Programme delivery
· Deliver Special Olympics activities in accordance with Special Olympics GB General Rules and Guidelines 
· Follow delivery standards at the time, referring to relevant National Governing Body standards as a baseline for coaching ratios and qualifications
· Support access to Special Olympics GB pathways, such as competition, leadership of other advancement 
· Ensure activities are accessible and inclusive for all eligible participants to the best of the club's capacity and capability in a safe, meaningful and fun sporting environment
· Ensure individual Local Club Delivery Compliance in respect of:
· Registered Members (including volunteers and coaches)
· Session delivery (including providing Risk Assessments and Session Information, and updating your local accredited programme contacts in a timely manner of any changes).
· (Etc…)*
· + explain how these must be shared specific to this club/programme


*Programmes to add/amend requirements specific to their structure/processes on a local level here – for example, you may add things like…
1. each club must appoint one main point of contact, one person to lead on any athlete registration in that club, or one safeguarding lead – this may not be applicable if your accredited programme committee takes on these roles for all clubs sitting below it. 
2. You may add that one representative must attend programme meetings once a quarter 3. 3. You may stipulate timings on payment of fees or reporting in terms of activities
4. You may stipulate specific timings for athlete registration for event entry, or highlight other information to be interpreted that your programme might find useful in a practical sense from SOGB/SOI rules.

Safeguarding and WELFARE
· Implement and maintain Special Olympics GB safeguarding policies and procedures at all times. For policy queries, contact safeguarding@sogb.org.uk
· Work with Enter SOGB Accredited Programme Name and SOGB National Office team regarding appropriate safer recruitment requirements for delivery (coaches and volunteers) – this includes qualifications/training and DBS/PVG checks where required.
· Maintain accurate records of all incidents and concerns as per procedures above and report to…

If the specific club in question has its own SWO you may reference specific processes this person may need to abide by in terms of communication, any training required, etc.
It may be that attendance at SOGB safeguarding webinars, SWO newsletter subscriptions or other engagement you would like to enforce as mandatory or recommend – this is at the discretion of the accredited programme and may differ from one programme to another depending on their structure.
Membership and Registration
· Maintain and report accurate records of all members (athletes, participants, volunteers, and coaches) and ensure these are reported to [Enter SOGB Accredited Programme Name], enter frequency. 
· Report membership updates, changes, and session delivery information to the accredited programme lead directly.
· Ensure all participants and volunteers involved in any SOGB activity in any capacity are registered via applicable SOGB processes:	
· For volunteers, click HERE
· For participants/athletes, click HERE

If the specific club in question has its own method of reporting (eg. Excel template Member Register) it may be worth mentioning this specific process here so that the club can be held accountable.
Governance
· Maintain a minimum of two designated club contacts
· Have designated roles (within the above contacts) for: 
· Club Coordinator/main contact
· Safeguarding Officer with Advanced Safeguarding Training
· Athlete Registration/Eligibility Officer
· Coach Lead /Liaison…
· Follow financial management requirements as outlined by SOGB
· Ensure that Special Olympics GB Policies are understood and adhered to where applicable.
· The Enter Local Club Name acknowledges that Special Olympics GB Accreditation may be terminated at any time subject to the applicable processes outlined in the Accreditation Agreement in place between Enter Special Olympics Accredited Programme Name and Special Olympics GB.

Because the club will not be accrediting itself, and will be a part of the Local Accredited Programme’s Accreditation within a ‘network’ of clubs, the SOGB requirements must be fulfilled for the programme as a whole. It is at the discretion of the programme what roles they wish to enforce on a local level which can be captured in this section. 
For example: 
· You may ask that each club designates its own SOGB committee to feed into the overall accredited programme – with specific roles listed as required
· You may ask the club to have its own SWO or eligibility officer as opposed to availing of the programme’s 
· You may want to be specific about financial and fundraising regulations and constraints here – i.e. that the club cannot utilise the SOGB charity number etc. as per the Accreditation Agreement 
· You may stipulate that the club must attend programme meetings for example once per quarter

Brand and Communications
· Use Special Olympics GB (‘SOGB’) branding in accordance with SOGB Rules and Standards – see SOGB guidelines
· Obtain approval from SOGB for any promotional materials or engagement/promotional activities involving SOGB
· Etc…

If the specific club in question has its own logo/branding/media etc. you may reference specific processes this club may need to abide by with this in mind. 
In addition, if the Accredited Programme has its own logo and wishes for this to be used in a specific way, it is important to list this here.
Financial Management and Responsibilities
Fees and Financial Obligations
· An annual programme accreditation fee is charged annually to Enter SOGB Accredited Programme Name which is calculated upon the total number of registered members in the programme at £20/member/year. 
As such, Enter Local Club Name acknowledges that:
· Enter programme fee obligations and processes here*	Comment by Emma Kane-McGuigan: If not underwritten by the [programme] the Partnership Club undertakes to meet the cost of the annual Accreditation Fees calculated based from the number of registered athletes and volunteers in that club.  An annual accreditation fee per athlete and registered volunteer to SOGB is required (contact SOGB for current fee information: membership@sogb.org.uk) .  
· Enter Local Club Name acknowledges that it is accountable for any additional fees for member event/competition attendance or other costs incurred through Special Olympics GB.

*As each accredited programme enforces different processes for managing its funds/ funding things like accreditation fees, it is up to the accredited programme to stipulate what the local arrangement is for the settling of any fees imposed and the timelines enforced. For example, you may write that the club is accountable to pay a total of £20 per registered member per year on X date, etc.
This might also include any financial reporting required on a local level (see SOGB financial procedures and controls) or other local processes applicable. 



By signing below, Enter Local Club Name agrees to operate within these Terms of Reference and maintain the standards required by Special Olympics GB and locally enforced by Enter SOGB Accredited Programme Name.

Enter Local Club Name

Position: eg. Chair                     
Signature: 
Date:
 
Special Olympics Great Britain
483 Green Lanes, London N13 4BS www.specialolympicsgb.org.uk   Email info@sogb.org.uk   Twitter @SOGreatBritain
Charity registered in England & Wales 800329 and Scotland SC052090. Company No. 2301452
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